Ken Okel

Pre-Program Questionnaire

Please fill out this questionnaire and help me understand more about your organization, your event, and your audience.
1. Tell me about your meeting?

______________________________________________________________________________________________________________________________________________________________________________________________________

2. What is the theme of your meeting?

____________________________________________________________________________________________________________________________________

3. What is the desired outcome from the meeting?  How will the outcome be measured?

____________________________________________________________________________________________________________________________________

4. How many people will be attending the session?  Do they represent everyone from your organization or are they from a specific department?

__________________________________________________________________

__________________________________________________________________

5. What is the one thing you want your audience to remember after your meeting?

______________________________________________________________________________________________________________________________________________________________________________________________________

6. Where will my presentation fall in the meeting?  Whom will I follow?

____________________________________________________________________________________________________________________________________

7. Who will introduce me to your audience?

____________________________________________________________________________________________________________________________________

8. What product or service does your company provide?

____________________________________________________________________________________________________________________________________

9. What are the core values of your organization?  

______________________________________________________________________________________________________________________________________________________________________________________________________

10. Do you want any or all of your core values touched upon during my presentation?

____________________________________________________________________________________________________________________________________

11. Can I find additional information like your mission statement or annual report on your website?

____________________________________________________________________________________________________________________________________

12. What sets your company apart from the competition?

____________________________________________________________________________________________________________________________________

13. What is the current mood in your organization?

____________________________________________________________________________________________________________________________________

14. What challenges or successes have your organization faced in the past year?

____________________________________________________________________________________________________________________________________

15. What are some of the challenges your organization will face in the next year?

____________________________________________________________________________________________________________________________________

16. Are there any topics or sensitive issues that I should avoid with the audience?

____________________________________________________________________________________________________________________________________

17. Why did you select me to speak and what value do you feel I will bring to your event?

____________________________________________________________________________________________________________________________________

18. Prior to your event, are there other people I can talk to about your organization?  Can I have their phone numbers or email addresses?

____________________________________________________________________________________________________________________________________

19. Is there anything else I should know prior to my presentation?

______________________________________________________________________________________________________________________________________________________________________________________________________

Please email this questionnaire to tvguy@kenokel.com

